
ARTICLE 4. COMPENSATION

4.1 Definition of Credit of College/University Instruction

4.1.1 Credits earned for salary column placement must have been taken from a college or
university accredited by an agency recognized by the U.S. Department of Education as
competent to accredit or by an alternative agency acceptable to the Morgan Hill Unified
School District.

4.1.2 One semester credit = 1 ½ (one-and-one-half) quarter units.

Quarter unit = 2/3 (two thirds) of semester unit.

4.2 Initial Placement on Salary Schedule

4.2.1 Step Placement

4.2.1.1 Unit members with no creditable teaching experience shall begin on Step One.

4.2.1.2 The district will recognize up to fourteen (14) years of creditable service for
initial placement on the salary schedule.

4.2.1.3 A year of creditable experience shall mean equivalent paid experience, under
contract, for at least three-fourths (3/4) the number of days school was in
session in K-12 public school systems or K-12 private schools accredited by an
accrediting agency recognized by the U.S. Department of Education. For adult
educators, a year of creditable experience shall mean 1050 hours worked
during any given contract year. Beginning with the year 2000, service credit
for initial salary scale placement may also be granted for teaching experience in
Universities, Community Colleges and foreign countries. Placement will be
determined on a case by case basis with the approval of District administration
and Union President or designee. Such credit is subject to the same maximum
years limit described in 4.2.1.2.

4.2.2 Column Placement

4.2.2.1 Initial column placement shall be based on credits as defined in 4.1. The
District shall recognize credits as defined in Section 4.1 acquired after the
completion of the units for a Bachelor’s Degree.

4.2.2.2 To be acceptable, credits shall have received a grade of "C" (or pass in a
pass/fail class) or better and shall be in an area of study deemed by the District
to be appropriate to the unit member's assignment.

4.3 Incentive Grant

4.3.1 The Board of Education may identify one or more instructional areas in which there is a
critical need for certificated staff. In addition, the Board of Education may require certain
specific qualifications.



4.3.2 Those staff members employed in these identified areas and meeting these particular
qualifications shall be eligible for an employment incentive grant.

4.3.3 This grant will be paid in two annual increments on or before December 1st of each year,
up to a total of two thousand dollars ($2,000).

4.3.4 Unit members hired for the 2019-20 school year may be eligible to receive an incentive
grant of up to three thousand dollars ($3,000).

4.4 Advancement on the Salary Schedule

4.4.1 Annual Step Advancement

A unit member shall advance one (1) annual step at the beginning of the school year
following any school year in which the unit member worked at least three-fourths (3/4) of
the number of days in which school was in session.

4.4.1.1 The annual step advancement shall be withheld if the unit member receives an
unsatisfactory summary evaluation, pursuant to the procedures provided in
Article 16. If a unit member is at Step 11 or above, current step position shall
be maintained for one (1) year, pursuant to the provisions of this article.

4.4.1.2 In the event the annual step advancement is withheld, the unit member may
appeal the withholding of the annual step advancement to the Superintendent,
whose decision shall be final and binding.

4.4.1.3 In the event the annual step is withheld or the current career increment position
is maintained:

a) A sum equal to the step advancement withheld shall be placed in the
budget category for professional development.

b) During the school year in which the step is withheld the District shall
provide the unit member with a program of professional development per
Article 16.11. If the District fails to provide such a program, then the
District shall reinstate the step retroactive to the beginning of the year.

c) Unit members receiving a satisfactory summary evaluation during or
following a year of professional development shall for the subsequent year
be granted both their regular step advancement and the step advancement
previously withheld. Wages lost during the year of professional
development shall not be reimbursed.

d) No unit member shall have the annual step advancement and/or career
increment withheld for more than two (2) consecutive years.

4.4.2 Column Reclassification Please see sideletter in the addenda

4.4.2.1 To move from the column I classification to the column II classification for the
succeeding school year, a unit member shall have completed forty-five (45)
semester credits or equivalent beyond their Bachelor’s Degree; to move from



the column II classification to the column III classification, a unit member shall
have completed sixty (60) semester units or equivalent as defined in Section
4.1 above, or have completed special programs and/or projects approved by the
District.

Continuing Education units may, with prior approval, be converted to semester
credits for salary column change purposes on the basis of two (2) continuing
education units equals one (1) semester credit if a grade or credit is granted.

4.4.2.2 The semester credit equivalency of all such projects and programs cited in
4.4.2.1 shall be determined by the District and communicated to the unit
member prior to the beginning of the project.

4.4.2.3 All credits applied to column reclassification shall have had the approval of the
site administrator and the District prior to the first class session.

4.4.2.4 If the District Office receives from a unit member a course approval form
fifteen (15) working days prior to the first class session, the District Office will
communicate the acceptance or denial of the units prior to the first session of
the class.

4.4.2.5 Prior to the column reclassification, verification of credits in the form of
official transcripts or an official grade report shall be received by the District
and date stamped. Upon receipt of the official transcripts or proof of a
completed class reflecting the date, institution and class name, credits and
grade received, the unit member will receive the column change and retroactive
pay increase no later than December 1st of the year in which reclassification is
effective. The official transcript or official grade report must include the date,
institutions, course titles, credits, and grades earned. Human Resources will
review all transcripts and reconcile with Intent to Take Courses and then make
the corresponding adjustments to the unit member’s salary. Payroll will
process the new pay increase associated with the column reclassification no
later than one payroll cycle after official transcripts or official grade reports are
date stamped in Human resources. Transcripts received between May 15 and
July 30 will be processed in August.

4.5 Reimbursement for Additional Teaching Certification Areas

4.5.1 If the Board of Education declares by a declaration of need, specific teaching areas of
certification to be reimbursable to individuals for costs incurred, unit members may, with
prior written approval embark on a program leading to certification in those areas.

4.5.2 A specific certification shall be one which did not appear on the unit member’s California
teaching credential prior to the declaration of the need by the Board of Education.

4.5.3 A unit member may be reimbursed for only one additional area of certification in each
year the Board of Education declares a need in the District.

4.5.4 Verification of the additional area of certification shall be in the form of an official copy
of a California teaching credential stating the specific new certification earned by the unit
member. No less than ten (10) nor more than twenty-three (23) months may elapse



between the declaration by the Board and the presentation of the certification document
by the unit member.

4.5.5 Approved reimbursement of costs to a unit member may include documented tuition fees
and book costs at an accredited college or university, and/or other costs as determined by
the District not to exceed two thousand dollars ($2,000) for each area of additional
certification earned by a unit member.

4.5.6 Reimbursement by the District shall be made within thirty (30) work days following the
date on which reimbursement and certification documents are presented.

4.6 Additional Certifications and Compensation

4.6.1 Master’s and Doctoral Degree
The District shall grant one thousand five hundred dollars ($1,500) per year to each unit
member who has earned a Master's or Doctoral degree from any college or university
currently accredited by an accrediting agency recognized by the U.S. Department of
Education, in a field directly related to the unit member's educational assignment.

4.6.2 Additional Certification
The District shall grant one thousand five hundred dollars ($1,500) per year to each unit
member who currently holds a BCLAD (bilingual authorization) or Special Education
certification, who is assigned to a bilingual classroom or Special Education assignment
and maintains a “meets” or “exceeds” standards on their overall summary evaluation.

4.6.3 Unit members may receive compensation payments for up to two (2) additional
certifications.

4.7 Annual Salaries

4.7.1 Teachers, nurses, therapists, librarians and counselors:

Teachers, nurses, therapists, librarians and counselors shall be paid according to the
appropriate salary schedule.

Effective July 1, 201921 the salary schedule for the 2019-20 2021-22 contract shall be
improved as follows:

1.5% 7.5% increase to the 2020-21 2018-19 Basic Salary Schedule and the
2020-21 2018-19 Preschool Teacher Salary Schedule and the 2020-21 2018-19
Intern Salary Schedule (see Addenda I, II and III).

Effective July 1, 2020, the salary schedule for the 2020-21 contract shall be improved as
follows:

1.5% increase to the 2019-20 Basic Salary Schedule and the 2019-20 Preschool
Teacher Salary Schedule and the 2019-20 Intern Salary Schedule (see Addenda I,
II and III).



4.7.2 Librarians and counselors:

a) Counselors are required to work up to an additional fifteen (15) days beyond the unit
member's basic work year. Libarians may work up to an additional ten (10) days
beyond the unit member’s basic work year. (See Article 12.1.4).

b) Librarians and counselors shall be paid at their daily rate for any additional days they
are required to work beyond the basic work year.

4.8 Hourly Rates

4.8.1 Adult Education

Adult Education - Instructors shall be paid $35.00 per hour.

4.8.2 Home Instruction and Miscellaneous Hourly Rate

The home instruction and miscellaneous certificated hourly rate shall be $32.00. This rate
applies to all hourly certificated assignments.



ARTICLE 5. ADDITIONAL COMPENSATION
5.1 A unit member may earn compensation in addition to schedule provisions in the form of an "extra
duty" assignment. Extra duty is an assignment offered by the District for which a special contract is
issued.
5.2 Compensation for extra duty shall be in multiples of pay units. The value of a unit shall be increased
by an amount equal to the percentage increase in the salary schedule.

2020 - 2021 - $1,690
2021 - 2022  - $1,817

5.3 The District may issue extra duty contracts up to a maximum of three (3) units per assignment.
5.4 Extra duty contracts that entail duties that occur outside the regular school day shall be posted
district-wide if site specific staff members do not fill the position.
5.5 Middle School Curriculum Associates will be paid 1.5 extra duty units per assignment. Of the five (5)
assignments, four (4) will be core curriculum assignments of Mathematics, English, Science and Social
Science.

5.6 Extra-curricular core program-Grades 67-12. Core program positions will be classified and paid
according to the following ranges. Once placed within the range, stipends will increase at the rate of 0.1
units per year up to the maximum of the stated range.

Category 1 Range of 2 to 3 units -
head varsity coaches, high school athletic director, high school ASB advisor, athletic trainer, FFA
advisors

Category 2 Range of 1.5 to 2.5 units -
assist. varsity coaches, JV head coaches, high school: cheerleading coach, drama instructor, band
director, newspaper advisor, and yearbook advisor. middle school ASB and athletic director

Category 3 Range of 1 to 2 units -
assist. JV coach, frosh head coach, and middle school: cheerleading, drama, band director,
newspaper, and yearbook advisors, K-8: athletic director, band director

Category 4 Range of .5 to 1 unit -
middle school coach

The core program shall consist of the following activities and/or positions: (The number in parentheses is
the total authorized by the Board.)

Directors/Advisors, 67-12: Athletics per 9-12 School:
Directors/Advisors, 67-12: Athletics per 9-12 School:
ASB Director
Athletic Director

one per 67-12 school
one per 67-12 school

Athletic Trainer (1)
Football (7)

Band one per 67-12 school Cross-Country, Coed (1)
Drama one per 67-12 school Water polo, Boys (2)



Yearbook one per 67-12 school Water polo, Girls (2)

Newspaper one per 67-12 school Field Hockey (2)
Cheerleading
Advisor

one per 67-12 school Volleyball, girls (2)
Lacrosse, girls (1)
Lacrosse, boys (1)

Athletics, 67-8:
Softball one per grade/school Tennis, girls (1)
Wrestling one per grade/school Soccer, boys (2)
Basketball boys two per school Soccer, girls (2)
Basketball, girls two per school Basketball, boys 2 (1 varsity, 1 JV)
Track, coed twoone per school Basketball, girls 2 (1 varsity, 1 JV)
Volleyball one per grade/school Wrestling (2)
Cross Country, coed one per school Badminton (1)
Soccer one per grade/school Track, coed (4):  2 head, 2 assist.

Track, coed (4):  2 head, 2 assist.
Swimming, boys (1)
Swimming, girls (1)
Diving, coed (1)
Tennis, boys (1)
Baseball (2)
Softball (2)
Golf, boys (1)
Golf, girls (1)
Volleyball, boys (2)

5.7 Extra-curricular discretionary program-Grades K-12. The District may issue extra duty contracts on an
annual basis of up to a maximum of three (3) units per assignment for activities and programs not
included in Section 5.6.

5.8 If a unit member agrees to work as an athletic coach (grades 9-12) in addition to a full time
assignment not including an athletic course, the District agrees to compensate at the rate of one
extra duty unit per season in addition to the coaching stipend. Stipends paid to put a coach back in
the classroom under Section 5.7 will not be funded by the extra-curricular budget, or if that
budget is used, it will be reimbursed in full. Unit members being paid for a 6th period athletic
stipend are exempt from the one unit stipend.  See 5.16.3.5.

5.9 All coaches, volunteer and paid, must meet the legal requirements of being fingerprinted,
possession of First Aid/CPR certification, and completion of required coaches training and
certification and any other documentation required by the site and the District. Principals and
Athletic Directors are responsible for verifying that all individuals involved in District sports
teams have met the legal certification requirements. Individuals may not be present on athletic
fields or venues until verification has been verified. Paperwork must be on file in the Morgan
Hill Unified School District office prior to the issuance of a contract.



5.10 Sixth Period Coaching Stipends

5.10.1 It has been the goal of the District to promote athletic opportunities based on the
following criteria:

- The protection of PE jobs.
- Maintaining the requirement for one year of PE at 9th grade.
- Minimize students missing school due to participation in sports.
- Minimize the impact on the master schedule.
- Maximize the number of on-campus coaches.
- Offer extra-curricular opportunities according to Title IX regulations.
- Continue to give unit members who coach a reasonable length of time for their

workday.
- Provide the core program of athletic offerings while remaining fiscally solvent.

5.10.2 The unit members (and their student athletes) will be scheduled in to a 0-5 period day
whenever possible to accommodate the sports listed below:

Fall Sports Winter Sports Spring Sports

Varsity Field Hockey JV Boys and Girls Soccer Varsity Baseball
JV Field Hockey Varsity Boys and Girls Soccer Varsity Softball
Varsity Boys and Girls Water
Polo

JV Baseball

JV Boys and Girls Water Polo JV Softball

5.10.2.1 All unit member teams/sports other than those listed above (and scheduled 1-6)
would have a 6th period PE class to minimize absences for athletics whenever

possible.

5.10.3 Unit Member/Coaching Assignments

5.10.3.1 Unit members would be assigned a 0-5 period day configuration or a 1-6 period
day configuration dependent on the sport the member coaches. For example,
early release games require a 0-5 schedule. All athletics will be scheduled
outside the six period day.

5.10.3.2 On-site unit members will be given preference for coaching assignments over
off-site unit members. Off-site unit members will be given preference over
walk-on coaches.

5.10.3.3 Article 15 of the collective bargaining agreement denotes compensation options
available to teachers of combination classes wherein teachers are paid an extra
stipend for taking on a more difficult assignment due to staffing considerations.
The District and the Federation recognize that coaches who give up an athletic
period are taking on more work for less pay in order to enhance educational and
extracurricular opportunities for students. Increasing the maximum number of
stipends previously paid for this work is a mutual attempt to compensate these
teachers/coaches for their willingness to support students in this way.



5.10.3.4 Unit members, grades 9-12, taking on coaching responsibilities will be given no
more than two academic preparations other than PE whenever possible. If a unit
member/coach cannot be assigned only two academic preps, the unit member
coach will be offered a menu of choices mutually agreeable to both the
administration and said unit member.

Possible choices might include:
- A P.E. class assignment or counseling period (if the member has the

appropriate credential.)
- The placement of the preparation period in the unit member’s schedule,

whenever possible.
-   Up to five days of release time for instructional purposes.

5.10.3.5 Unit members, grades 9-12, taking on coaching responsibilities will be given
one (1) additional extra duty unit beyond that denoted in Article 5 of the
collective bargaining agreement. This athletic period stipend is given to
compensate the unit member who is no longer coaching during the final period
of the work day as allowed in the Article 5.8 of the collective bargaining
agreement. A maximum of 5 unit members will be compensated, per site,
during each athletic season (i.e., fall, winter, spring for a site maximum of 15
stipends) with an athletic period stipend as delineated above. These stipends are
first offered to varsity head coaches and junior varsity head coaches. Decisions
regarding distribution will be made in consultation between the site principal
and athletic director.

5.10.3.5.1 This athletic period stipend will be delineated in the coaching
extra duty contract.

5.10.3.5.2 The coaching extra duty contract will be issued by the District
within ten (10) instructional days of the beginning of the season.
(Posting of the positions shall be done in accordance with Article
5.4 of the collective bargaining agreement.)

5.10.3.5.3 A 9-12 unit member can receive this athletic period stipend once
per athletic season. If the unit member chooses to share a
contract for a coaching position, this athletic period stipend will
be prorated between the unit members sharing the coaching
responsibilities. The District will issue contracts to each
qualified period sharing the contract.

5.10.3.5.4 Unit members teaching at a TK/K-8 school within the District
and walk-on coaches are not eligible for this athletic period
stipend.

5.10.3.6 Walk-on coaches will be placed at the lowest end of the salary range delineated
in Article 5.6 for the duration of this contract without regard to prior experience
until further financial determination and agreement is reached with the District
and Federation. The District will issue contracts to each qualified person
sharing the contract.

5.11 The intent of Article 5, section 5.10 is to place coaches in a sixth period physical education class
whenever possible so that internal coverage of physical education classes can be managed and
students can easily be assigned from one instructor to another depending on the needs of the
coaching staff.



12.1 Work Year

12.1.1 The basic work year shall be one-hundred eighty-five (185) days. The work year shall
include not more than one hundred eighty (180) regularly scheduled days of instruction to
pupils. The teacher work calendar(s) for the following years is/are agreed to and adopted
as shown. (See Addendum IV).

2018-2019 2021-22
2019-2020 2022-23
2020-2021 2023-24

Historical Note: Beginning with the 2010-2011 school year, three (3) hours of additional
staff development hours referred to as collaboration and three (3) hours of unagendized
collaboration (previously referred to as ½ Day District, ½ Day Teacher Work Day
unagendized in the 2010-2011 contractual year) equates to the 186th day. Three hours of
collaboration time will continue to be unagendized and the site leadership team will
provide input on the planning and implementation of the remaining collaboration hours.

12.1.2 Time for collaboration shall be scheduled in fifteen (15) one-hour increments (in lieu of
pre-service and professional development time from the 2008-2009 contract year).

The basic work year for unit members shall include three (3) pre-service days as
delineated in 12.1.3. Unit member activities on the agendized service day may include,
but not be limited to, the following: District meetings, site meetings, staff development,
curriculum development, student assessment, parent conferencing, lesson and program
planning, and room preparation.

12.1.3 2018-2019
180 days of instruction
185 teacher work days
August 13, 2018 Full Day of Professional Development (District planned)
August 14, 2018   Full Day of Professional Development (Site planned)
August 15, 2018 Teacher Work Day – (Non-student day, unagendized, no mandatory

meetings)
August 16, 2018   First Student Instructional Day
October 5, 2018 (Non-student day) Full Day of Professional Development (District

planned)
November 9, 2018 (Non-student day for Elementary students) TK/K-5, TK/K-8 Elementary

Conference Day (No mandatory meetings)
December 21, 2018 (Non-student day for Middle and High School students) 6-12 End

of Semester Work Day (No mandatory meetings)
June 7, 2019                 Last Student Day (Minimum day)

2019-2020
180 days of instruction
185 teacher work days
August 12, 2019 Full Day of Professional Development (District planned)
August 13, 2019  Full Day of Professional Development (Site planned)



August 14, 2019 Teacher Work Day – (Non-student day, unagendized, no mandatory
meetings)

August 15, 2019   First Student Instructional Day
October 4, 2019 (Non-student day) Full Day of Professional Development (District

planned)
November 8, 2019 (Non-student day for Elementary students) TK/K-5, TK/K-8 Elementary

Conference Day (No mandatory meetings)
December 20, 2019 (Non-student day for Middle and High School students) 6-12 End

of Semester Work Day (No mandatory meetings)
June 5, 2020         Last Student Day (Minimum day)

2020-2021
180 days of instruction
185 teacher work days
August 10, 2020 Full Day of Professional Development (District planned)
August 11, 2020   Full Day of Professional Development (Site planned)
August 12, 2020 Teacher Work Day – (Non-student day, unagendized, no mandatory

meetings)
August 13, 2020  First Student Instructional Day
October 2, 2020 (Non-student day) Full Day of Professional Development (District planned)
November 16, 2020 (Non-student day for Elementary students) TK/K-5, TK/K-8 Elementary

Conference Day (No mandatory meetings)
December 18, 2020 (Non-student day for Middle and High School students) 6-12 End of

Semester Work Day (No mandatory meetings)
June 4, 2021         Last Student Day (Minimum day)

2021-2022

2022-2023

12.1.4 Counselors, grades 9-12, work year will be 200 days and High school counselors’ work
year will be 200 days, grades 6-8, Middle school counselors’ work year will be 195 days.
High school counselors will work ten (10) days prior to the first work day for other unit
members, and middle school counselors will work five (5) days prior to the first work day
for other unit members. All counselors, grades 6-12, will work five (5) days beyond the
last day of school. This schedule may be changed by mutual written agreement between
the individual counselors and their site principals. Counselors will be paid beyond the
basic work year at their per diem rate.

Librarians may be required to work up to an additional ten (10) days beyond the basic
work year. They will be notified, in writing, by their site administrator on or before April
1 whether their services will be required after the last day of school or prior to the first
teacher workday.

Special Education teachers may be required to work up to an additional ten (10) days
beyond the basic work year at their per diem rate when written advance notice is given by
the last working day in May.

12.1.5 If counselors are required to work beyond the regular workday, for example, parent
family information nights, then the counselors may be compensated through flex time.



The counselor shall be notified in writing before the last working day in June.
Counselors may bank hours and use flex time when advance written notice is given and if
mutually agreed upon between the counselor and the site administrator or designee.

12.1.6 Teachers on special assignment, academic coaches, school nurses and New Teacher
Support Providers may be required to work up to an additional ten days beyond the basic
work year at their per diem rate. They may bank hours and use flex time when advanced
written notice is given and if mutually agreed upon by the teacher and designated
administrator.

A Teacher on Special Assignment (TOSA) shall be defined as a unit member released
from his/her classroom or assigned in a position in lieu of a classroom setting for at least
50% of his/her assignment for the purpose of filling a District or Site assignment outside
of the normal classroom environment. The starting and ending time of the work day may
vary based on the duties and responsibilities associated with the TOSA position. The
TOSA shall work a positive work calendar of 185 days without being tied to the
instructional student calendar. The work calendar shall be jointly developed by the
supervisor and the TOSA on an annual basis, in writing.

12.1.7 Agricultural science teachers may be required to work additional days. A stipend amount
of $5,000 will be given to each teacher for extra duty activities related to county and/or
state fair activities such as: preparation, attendance, and student instruction for
agricultural sales and service curriculum delivery. If the agricultural teacher is contracted
to work beyond the negotiated teacher work year, they shall be notified in writing by the
last working day in May.

12.1.8 TK/K-5 and TK/K-8 schools will operate on a trimester calendar.

12.2 Service Days and Minimum Days

12.2.1 In trimesters when TK/K-5 or TK/K-8 parent conferences are required, teachers may use
one (1) service day in the first trimester for the purpose of conducting or preparing for
such conferences. At the 6-8 and 9-12 schools, the service day at the end of the first
semester will be reserved for student evaluation (grading) and preparing for the second
semester. No students, no mandatory meetings scheduled.

12.2.2 At each TK/K-5 and TK/K-8 site, during the week designated for parent conferences,
four (4)

minimum days will be observed.

12.2.3 During finals week of each semester the comprehensive high schools will observe four
(4) minimum days.

12.2.4 The last day of instruction for the school year shall be a minimum day at all TK-12
schools.

12.3 Teacher Instructional Day

12.3.1 All certificated teachers, TK-12, will be required to provide not more than the following
scheduled minutes of instruction per day:



Grade Level
Monday, Tuesday, Thursday, Friday Wednesday (Collaboration)

PreschoolTK – 3 300 minutes 225 minutes
4 – 5 320 minutes 245 minutes
6 – 8 300 minutes 225 minutes
9 – 12 300 minutes 225 minutes

For grades 6-12 the above minutes reflect assigned teaching minutes (not student
instructional day minutes) and do not include preparation periods.

12.3.1.1 It is the intent of the District and Federation that instructional minutes between
sites are equitable and all attempts will be made to meet state established
minutes. State established annual total minutes for each grade level are as
follows (per Education Code 46201):

TK-K 36,000
1-3 50,400
4-8 54,000
9-12 64,800

12.3.1.2 Continuation or alternative programs shall operate to meet or exceed minimum
day guidelines (per Education Code 46170)

12.4 Work Day

12.4.1 At grades 6-12 with a seven (7) period day, the regular duty day shall not exceed four
hundred twenty-five (425) minutes. Regular duty day includes direct instruction, required
time before and after school, preparation time, and the time spent for staff and curriculum
development. Lunch, pupil passing time, supervision time, required meetings, extra
curricular involvement and "extra duty" activities are excluded from the limitations of
this section.

12.4.2 `All unit members shall be required to be at their assigned workstations thirty (30) minutes
prior to their first scheduled assignment or student activity.

12.4.3 `All unit members shall be required to remain at their assigned workstations for at least
fifteen (15) minutes following their last regular assignment. The time required at
workstations under 12.4.2 may be reduced by the site principal and corresponding
number of minutes added to that required under 12.4.3.

12.4.4 `All unit members shall be assigned to a duty-free lunch period of not less than thirty (30)
minutes.

12.4.5 Each year, the principal shall assign unit members to supervision of students. The
principal shall make such assignments on as equitable a basis as possible. Unit members
shall be given the opportunity to express preferences prior to the finalization of
assignments. Part time unit members shall be assigned supervision of students on a pro
rata basis. Supervision of students includes, but is not limited to: yard duty, playground
supervision, noon duty, bus duty, hall supervision, assembly supervision, supervision of
all school-approved student activities, and other school-sponsored activities. Hours of



supervision performed by unit members on "non work days" may be counted towards
assigned supervision obligation, when approved in advance by the site administrator.
Counselors, librarians,  nurses, district-level TOSAs, ERMHS providers, and social
workers shall be exempt from these supervision duties in order to fulfill additional
responsibilities associated with their jobs for the benefit of the families, students, and
staff they support.  These hours shall not exceed 25 hours.

12.4.6 In the event that the total number of hours of assigned supervision duty exceeds
twenty-five (25) hours per year, unit members will be paid for such hours in excess of 25
at the negotiated miscellaneous hourly rate.

12.4.7 The District shall adhere to the maximum supervision requirements provided by section
12.4.6, except that a principal may exceed the maximums in the event of unusual
circumstances.

12.4.8 Each year the principal shall assign, in as equitable a manner as possible, unit members to
duties which include, but are not limited to: parent conferences; parent/school
organization meetings; student and parent orientation meetings; open house; curriculum
development, committee assignments; class sponsorships; and such other duties
determined by the principal to be necessary for the operation of the school and/or District.

12.4.9 On those occasions when the hours of instruction are modified for reasons such as, but
not limited to: double sessions, extended day, rallies, minimum days, employee inservice
days and/or when pupils are released early due to emergencies or unforeseen events, unit
member assignments shall be consistent with Sections 12.2 through 12.4.8.

12.4.10 There shall be no more than two (2) required staff meetings each month unless two-thirds
(2/3) of the staff deem it necessary to add (an) additional meeting(s). A staff meeting
shall not exceed sixty (60) minutes unless two-thirds (2/3) of the staff agree to extend the
length of the meeting.

In weeks when there are no staff meetings, there will be collaboration meetings with the
exception of the last week of each semester for 6-8 and 9-12 schools and during the fall
conference week and the last week of school for TK/K-5 and TK/K-8 schools. Staff
meetings may also include collaboration time. Other meetings are solely collaboration
time.

Within the first month of the school year, the principal and staff will identify a leadership
team, made up of the principal and teachers, to give input on the planning and
implementation of the school and district collaboration activities.

Collaboration tasks may include, but not be limited to, identifying essential standards,
developing and refining curriculum mapping, developing benchmark tests, analyzing
student achievement data to inform instruction, developing common assessments (grade
level or course level), planning instruction (grade or course level) by incorporating
student achievement data, grade level (vertical) planning, and site plan development.

The principal and site leadership team will conduct at least one evaluation of the
collaboration time to measure its effectiveness on or before January 31.



During the month in which a teacher attends a required District level department meeting,
that teacher will be released from one (1) school site level collaboration meeting. The
school site administrator and the affected teacher will mutually agree upon a specific
school site meeting from which the teacher will be released.

As per Education Code, this contract language shall not preclude the principal/designee
from calling additional emergency mandatory meetings that address issues of imminent
emergency, safety and security.

12.4.11 The Principal and staff may select a teacher/facilitator to assist the Principal in planning
and implementing staff development programs.  The teacher/facilitator, one each in the
area of literacy, math and science, will receive one extra-duty stipend per subject area.

Teachers/facilitators may be literacy coaches, site grade level leaders, department chairs,
etc.  The District may offer up to three (3) extra duty stipends per school site, one (1) per
each teacher/facilitator coach)

12.4.12 Compensatory instructional activities for students in grades one to twelve (1 to 12) on
double session shall be selected, planned and performed by each teacher subject to the
approval of the principal. Lacking mutual agreement in selection, planning and
performing these duties, such duties shall be assigned by the principal. These duties shall
not exceed four (4) hours per week. The provisions of this section will be applied
consistently throughout the District.

12.4.13 All aspects of the collective bargaining agreement of MHUSD and MHFT apply to SDC
preschool teachers, transitional kindergarten teachers and kindergarten teachers including,
but not limited to, rights, retirement options, layoffs, shared contracts, health and welfare
benefits, payroll deductions, mileage, leaves, transfers, evaluation procedures, personnel
files, grievance procedures, professional accountability, etc.  The following contract
language delineates further contractual obligations specific to SDC preschool teachers,
transitional kindergarten teachers and kindergarten teachers.

12.4.13.1 Each full time preschool special education teacher will be assigned
responsibility for one class that will be appropriately distributed into two
sessions.  Each preschool session shall be three hours (180 minutes).  Sessions
will be scheduled a minimum of 45 minutes apart in order to provide teachers a
30 minute duty free lunch.  During a typical week, each preschool teacher will
provide instruction four (4) days per week.  The fifth day will be used for the
following but not limited to: observations, assessments for current students and
initial referrals, IEP meetings, parent meetings, home visits, parent education,
and home-based student instruction in support of students’ IEP goals.  In the
event of a shortened instructional week, the non-student work day shall remain
the same.

The teacher work day, including teaching and non-teaching duties of preschool
special education teachers, will be comparable in time to the work day of
primary teachers.

12.4.13.2 Each full-time general education preschool, transitional kindergarten and
kindergarten teacher will have at least two (2) shortened instructional days at
the start of the school year for the purpose of meeting families, conducting



assessments, creating student groups, or other related duties. Teachers will
have a regular work day.

Sites will submit a plan for Transitional Kindergarten and Kindergarten
support for the upcoming school year by May 1 of each year that will be
approved by the District before June 1.

12.4.14 All full time 6-12 classroom unit members assigned to a traditional six (6) period day are
assigned one (1) period of preparation time per instructional day. All full time 6-12 unit
members assigned to a school with block schedule shall receive the equivalent of one (1)
period of preparation time so that the unit member’s teaching minutes shall not exceed
the maximum assigned teaching minutes per 12.3.1 over the course of a week. All full
time unit members assigned to a 6-8 classroom at a K-8 school shall receive preparation
time per week for any assigned minutes above the maximum assigned teaching minutes
per 12.3.1.

Credentialed personnel at the secondary level may elect to be paid the hourly wage or to
earn “In lieu” time when giving up preparation time to cover for a class for which there is
no substitute. “In lieu” time equates to one day of excused absence after a teacher
substitutes for five periods or the equivalent thereof. Opportunities for service would
rotate and no individual could volunteer to sub for more than one period unless that
person was on a reduced contract. All service would be voluntary. The use of “In lieu”
days would require prior approval from the principal or designee, three days’ notice and
availability of substitues substitutes. The principal or designee would keep records. “In
lieu” days would not carry over from year to year and would convert to hourly pay after
May 15th.

12.4.15 At the comprehensive high schools the District shall assign no less than eighteen (18)
semester periods to individual unit members for the purpose of providing leadership in
instruction, student discipline, and/or student activities.

12.4.16 Each part-time unit member’s work day shall be proportional to the full-time work day
except that the part-time unit member shall fulfill all the requirements of Sections 12.4.2
and 12.4.3. Part-time unit members shall be assigned supervision, preparation periods
(grades 6-12) and staff development/curriculum development periods (grades 6-12) as per
Sections 12.4.5, 12.4.6, 12.4.14, and 12.4.18, on a proportional basis. Part-time unit
members shall have the full responsibility for service days, minimum days for staff
development and curriculum development, minimum days for parent conferences, and
required staff development and curriculum activities, back-to-school night, open house,
and faculty meetings. Other non-teaching duties will be scheduled on a pro-rata basis.

12.4.17 No unit member assigned under contract to teach regularly scheduled classes shall be
assigned  more than twenty-five (25) class sections per week.

12.4.18 In addition to one assigned period of preparation per instructional day, as per 12.4.14, and
in addition to duties assigned under 12.4.8, one period of the teacher work day shall be
subject to assignment by the District for staff and curriculum development.

12.5       District Level TOSA Assignments



12.5.1 Unit member(s) must apply to be considered for a District Level Teacher on
Special Assignment position(s).  Unit members shall not be involuntarily transferred to
this position.  The District Level Teacher on Special Assignment shall be a credentialed
teacher with at least five years of successful teaching experience.  District Level Teachers
on Special Assignment must have exemplary teaching abilities, communication skills,
and mastery of strategies to meet student needs.

12.5.2 District Level Teachers on Special Assignment will be selected through an
application process which may include a classroom observation and will include an
interview conducted by a joint panel that includes Administration and MHFT
representatives.

12.5.3 District Level Teachers on Special Assignment will be released from their
classroom duties for up to five years.

12.5.4 District Level Teachers on Special Assignment will remain on the regular
evaluation cycle for classroom teachers.

12.5.5 Upon completion of assignment as District Level Teacher on Special Assignment,
the unit member will be returned to the same teaching assignment and site. In a case
when this is not possible, the District Level Teacher on Special Assignment will be given
preferential choice of available teaching assignments.

12.5 12.6 Sexual Orientation/Gender Identity Training

12.5.1 12.6.1 Future training needs, for individuals or groups, with respect to orientation/gender
identity, harassment and discrimination, shall be mutually agreed upon between the
Federation and the District.

12.5.2 12.6.2 The Federation and District will develop mutually agreeable times for training.
Training outside the school day shall be compensated at a rate mutually agreed upon by
Federation and District.



ARTICLE 13. LEAVES

13.1 Increments

An absence of one-half (1/2) day or less shall count as one-half (1/2) day of absence; an absence
which exceeds one-half (1/2) day up to a full day will count as one (1) full day.

13.2 Physician's Statement

A written statement from a physician or other licensed health care professional that the unit
member is physically and mentally fit to return to duty may be required of any unit member who
has been on leave for health-related reasons.

13.3 Family Leave/Family Medical Leave Act (FMLA)

13.3.1. All unit members are entitled to up to 12 workweeks of leave in increments of full or ½
days under the Family and Medical Leave Act (FMLA), California Government Code Section
12945.2 - which is a job protected leave, for the following reasons

a) To care for the employee’s child after birth, or placement for adoption or foster care.
FMLA runs concurrently with Pregnancy Disability Leave (PDL) and consecutively with
California Family Rights Act (CFRA) (employee may use accrued sick leave).

b) To care for the employee’s child, parent, grandparent, grandchild, sibling, spouse, or
domestic partner, who has a serious health condition (employee may use personal
necessity leave).

c) For a serious health condition that makes the unit member unable to perform the
employee’s job (employee may use accrued sick leave).

13.3.2. The district requires that any unit member’s request for leave because of the employee’s
own serious health condition be supported by a certification issued by the employee’s health care
provider and be submitted as soon as the need is known. That certification shall be sufficient if it
includes all of the following:

a) The date on which the serious health condition commenced.
b) The probable duration of the condition.
c) A statement that, due to the serious health condition, the employee is unable to perform

the functions of the employee’s position, even with accommodations.

13.3.3  The district requires that any unit member’s request for leave to care for a child, parent,
grandparent, grandchild, sibling, spouse, or domestic partner who has a serious health condition
be supported by a certification issued by the health care provider of the individual requiring care.
That certification shall be sufficient if it includes all of the following:

a) The date on which the serious health condition commenced.
b) The probable duration of the condition.
c) An estimate of the amount of time that the health care provider believes the employee

needs to care for the individual requiring the care.



d) A statement that the serious health condition warrants the participation of a family
member to provide care during a period of the treatment or supervision of the individual
requiring care.

13.4 Sick Leave/Differential Leave

13.43.1 Full-time full-year unit members shall be entitled to ten (10) days leave with pay each
school year for reasons of illness, injury, or physical incapacity. Unit members working
less than full-time/full-year shall be entitled to pro rata sick leave.

13.43.2 Unused sick leave shall accrue from school year to school year.

13.43.3 After a unit member has used their his/her sick leave entitlement and any accumulated
sick leave, they are entitled to differential leave for a period not to exceed an additional
five school months.

The unit member who has exhausted all available sick leave and continues to be absent
on account of illness or accident and who is not medically able to resume their his or her
duties, shall be placed on a reemployment list for a period of twenty-four (24) months if
the unit member is on probationary status, or for a period of thirty-nine (39) months if the
unit member is on permanent status.

If a unit member is medically able to return to employment during the twenty-four (24) or
thirty-nine (39) month period they shall be placed in a position for which they are he/she
is credentialed.

The unit member is entitled to only one (1) five-month supplementary sick leave period
per illness or accident.

The amount deducted for differential sick leave purposes from the unit member's salary
shall not exceed the amount actually paid to a substitute employee, or if a substitute is not
employed, the amount which would have been paid to a substitute.

13.43.4 A unit member shall contact the District Office as soon as the need to be absent is known,
but in any event, not less than one (1) hour prior to the start of the work day. Failure to
provide such notice shall be grounds for denial of sick leave with pay.

13.43.5 Upon request by the District, a unit member shall present a medical doctor's or other
licensed health care professional's certificate verifying the illness, injury, or physical
incapacity, and/or medical authorization to work. If a unit member reports absent because
of illness, injury or physical incapacity, the District may require an examination of the
unit member by a medical doctor or other licensed health care professional, selected and
reimbursed by the District, to verify the nature and severity of the illness, injury or
physical incapacity and report such findings to the District. If the District concludes that
the illness, injury, or physical incapacity is not sufficiently severe to warrant absence, the
District may deny use of sick leave. If a unit member is physically incapacitated, the
District may require statements from a physician or other licensed health care
professional which specify the beginning and ending dates of such incapacity.



13.43.6 An employee who is absent one-half (1/2) day or less shall have deducted one-half (1/2)
day from the accumulated sick leave; an employee who is absent more than one-half (1/2)
day up to a full day, shall have a full day deducted from the accumulated sick leave.

13.43.7 A unit member who anticipates returning to work following sick leave shall notify their
his/her school office no later than one (1) hour prior to the end of the instructional portion
of the work day on the day before the anticipated day of return. Failure to provide such
notice may result in the deduction of the substitute's pay from the unit member's salary.

13.54 Pregnancy Disability Leave (PDL)/Family Medical Leave Act (FMLA)

13.54.1 A unit member who is disabled due to pregnancy, childbirth, or related medical
conditions, may take up to four months (16 weeks) of unpaid Pregnancy Disability Leave
(PDL) before or after birth .

13.54.2 Sick leave may be used during pregnancy disability leave. A health care provider medical
doctor shall provide verification of the unit member's disability and shall specify in
writing the expected beginning and ending dates of the unit member's pregnancy
disability leave.

13.54.3 During pregnancy disability leave, a unit member may continue to receive compensation
by using their her accrued, unused sick leave and substitute differential leave.

13.54.4 The unit member may choose to extend the Pregnancy Disability Leave. They She may
use their her accrued unused sick leave or substitute differential for up to an additional
thirty (30) consecutive days (six weeks) immediately following the verified pregnancy
disability leave.

13.54.5 In accordance with law, a unit member who is disabled due to pregnancy, childbirth, or
related medical conditions, may take up to twelve (12) weeks of unpaid family leave in
addition to her pregnancy disability leave. The District shall provide maternity leave
benefits as required by California Education Code Section 44977.5. PDL and FMLA will
run concurrently. PDL/FMLA and Parental Leave (CFRA) shall not run concurrently.
i.e. CFRA will commence after Pregnancy Disability Leave concludes.

13.54.6 Except as required by law or an express provision of Article 13, leaves shall be
coordinated, i.e. they shall run concurrently.

13.6 5 Parenthood/Parental Leave

13.6.1 All unit members who meet the following criteria are eligible for up to 12 weeks of leave
to care for a child after birth or adoption (Ed Code 44977.5 and CFRA leave):
A full- or part-time employee in California who has been employed for a total of at least
12 months (52 weeks) with the employer at any time prior to the commencement of a
CFRA leave, and who has actually worked (within the meaning of the California Labor
Code and Industrial Welfare Commission Wage Orders) for the employer at least 1,250
hours during the 12-month period immediately prior to the date the CFRA leave is to
commence. Full time unit members are presumed to work at least 1,250 hours.



13.6.2 Within the first year of a child’s arrival, new parents, including adoptive parents, exclusive
of the birth mother, may take up to 12 weeks of leave for child bonding, in increments of at least
two weeks, or two single days as may be required, pursuant to California Government Code
Section 12945.2 (CFRA).

13.6.3 During this leave unit members may use any accrued, unused sick leave. For birth parents,
the 12-week child bonding leave may not commence until the conclusion of any pregnancy
disability leave (PDL) or Parenthood Leave under FMLA. For non-birthing parents, the 12-week
child bonding leave shall commence on the first day of such leave.

13.6.4 Pursuant to Education Code section 44977.5, if a unit member exhausts accumulated sick
leave prior to expiration of the 12 week parental leave, the employee shall be entitled to sub
differential pay as defined in Education Code section 44977.5 for the balance of the 12 week
period.

13.6.5 The District shall provide parental leave benefits as required by California Education Code
44977.5 and California Government Code Section 12945.2 .  In addition to benefits
acknowledged by state and federal law, parents or spouses who both work in the district will each
separately be entitled to the 12 weeks of CFRA leave, and will not have to split time as specified
by law.

13.5.1.6.6 Additionally, The District may grant to probationary unit members a leave for a
period not to exceed one (1) school year, after the birth of a child of which they are
he/she the parent, for the purpose of childcare. Such a leave must commence not later
than one (1) year after the birth of a child.

13.5.26.7 The District may grant to a permanent unit member a leave for a period not to
exceed one (1) school year for maternity, paternity, adoption of a child, or child care.
When requesting maternity, paternity, adoption or child care leave, the unit member shall
request the leave as soon as the need to be absent is known. Such request shall be in
writing and shall state reasons and the dates the unit member wishes to begin and end the
leave.

13.5.36.8 The granting of a leave, the determination of the date on which the leave shall
begin, and its duration, shall be made by the District.

13.5.46.9. A maternity, paternity, adoption, or child care leave of absence shall not be
deemed to constitute a break in the unit member's continuity of service.

13.5.56.10 Except as required by law or an express provision of Article 13, maternity
paternity, adoption, family and child care leaves of absence shall be without
compensation and annual step advancement and shall be deemed to constitute family care
leave under state and federal law.

13.5.6 Within the first year of a child’s arrival new parents, including adoptive parents,
exclusive of the birth mother, may take up to 12 weeks of leave pursuant to California
Government Code Section 12945.2. During this leave unit members may use any



accrued, unused sick leave. The District shall provide parental leave benefits as required
by California Education Code 44977.5.

13.6        Personal Necessity Leave

13.6.1 Each unit member may use sick leave for purposes of personal necessity Use of sick
leave for the purpose of personal necessity shall not exceed seven (7) days in any school
year and shall be limited to the following situations:

a) Serious illness or incapacity of a member of the immediate family, as defined under
"Bereavement Leave."

b) Serious accident involving the person or property of the unit member or a member of
their his/her immediate family as defined under "Bereavement Leave."

c) After bereavement leave has been used, the unit member may use up to three (3) days
of personal necessity leave for bereavement purposes as defined in Article 13.5.

d) A unit member may use one (1) day of personal necessity leave for attendance at a
funeral service not covered by bereavement leave provisions.

e) Personal necessity leave may be granted for other justifiable reasons.

13.6.2 The unit member shall inform the principal of the need to be absent as soon as
practicable.

13.6.3 Personal necessity leave shall be subject to final approval and verification by the District
upon the unit member's return to work.

13.6.4 The District will not require bargaining unit members to provide a statement of reason for
up to two days of personal necessity leave provided that the leave is still being used
consistently with section 13.6.1 above. Recreational activities do not qualify for personal
necessity leave. Personal business that can be reasonably scheduled outside the workday
does not qualify for personal necessity leave.

13.7        Bereavement Leave

13.7.1 Each unit member is entitled to five (5) days of paid bereavement leave for the death of
any member of their his/her immediate family.

13.7.2 The following are defined as members of the immediate family: mother, mother-in-law,
father, father-in-law, grandmother, grandfather, or a grandchild of the employee or of the
spouse of the employee, and the spouse, registered domestic partner, son, son-in-law,
daughter, daughter-in-law, stepchildren, brother, brother-in-law, sister or sister-in-law of
the employee, stepparents, step sibling, aunt, or uncle, nieces, and nephews, or any
person residing in the immediate household of the employee.

13.8 Extended Illness Leave



13.8.1 The District may grant to permanent unit members leave for a period not to exceed one
(1) school year because of long-term illness or for the care of a member of the immediate
family who is ill. This leave shall be without compensation and annual step advancement
and shall be deemed to constitute family care leave under state and federal law.

13.8.2 When requesting such leave, the unit member shall request the leave as soon as the need
to be absent is known. Such request shall be in writing and shall state reasons and the
dates the unit member wishes to begin and end the leave.

13.8.3 The approval of the request for a leave, the determination of the date on which the leave
shall begin, and its duration shall be made by the District.

13.9 Industrial Accident and Industrial Illness Leave

13.9.1 An industrial accident or illness, as used in this paragraph, is defined as an illness or
injury which qualifies under State Workers' Compensation Insurance as being work
connected.

13.9.1.1 Allowable leave shall be for sixty (60) days or pro rata portion thereof in any
one (1) fiscal year for the same accident, during which time the unit member
would have been performing assigned duties by the District.

13.9.1.2 The District reserves the right to have the unit member examined by a
physician designated by the District at District expense to assist in determining
the length of time during which the unit member will be unable to perform
regularly assigned duties and the degree to which such disability is attributable
to the injury or illness involved.

13.9.1.3 Allowable leave shall not be accumulated from year to year.

13.9.2 Under the following terms, leaves for unit members resulting from industrial accident or
illness shall be granted:

13.9.2.1 Industrial accident or illness leave shall commence on the first day of absence.

13.9.2.2 Industrial accident or illness leave shall be reduced by one (1) day or pro rata
portion thereof for each day of authorized absence regardless of a temporary
disability indemnity award.

13.9.2.3 When an industrial accident or illness leave of sixty (60) days or pro rata
portion thereof overlaps into the next fiscal year, the unit member shall be
entitled to only that amount of the leave remaining at the end of the fiscal year
during which the accident or illness occurred.

13.9.2.4 When industrial leave has been exhausted, accrued sick leave then shall be
used. Use of such accrued leave shall be deemed to have commenced on the
first work day following termination of the industrial leave.

13.9.3 During any paid leave of absence for industrial injury or illness, when the District
receives any wage loss benefit check from the insurance carrier because of such injury or
illness, the District shall issue a warrant payment for the unit member's salary. The



District shall deduct all legal and authorized deductions. After using all available sick
leave and extended leave time, the employee will receive no further District pay, but will
receive compensation checks directly from the insurance carrier until such time as the
employee returns to work.

13.9.4 Any unit member receiving industrial leave benefits shall, during periods of illness or
injury, remain within the State of California unless authorized by the District to travel out
of state.

13.10 Judicial Leave

13.10.1 Unit members shall be provided leave when called for jury duty service or to serve as a
subpoenaed witness in a judicial process.

13.10.2 A unit member required by the courts to participate in a judicial process shall inform
their his/her principal at once upon notification by the courts. Written verification for
judicial leave is required by the District.

13.10.3 If a unit member is placed on telephone standby for jury duty, the unit member shall
notify their his/her principal at once and continue working at assigned tasks. Judicial
leave may not be claimed while on telephone standby.

13.10.4 Unit members on judicial leave shall receive their regular earnings, except where the
District is an adversary party. Any fees and/or earnings received for jury duty or as a
subpoenaed witness shall be paid to the District. Money received for mileage costs
shall be retained by the unit member.

13.11 Military Leave

13.11.1 All unit members drafted for military service or ordered to active service with reserve
components shall be granted a leave of absence without pay.

13.11.2 When such ordered active service does not exceed thirty (30) calendar days, the unit
member shall receive full remuneration while on military leave.

13.11.3 Absences for military leave shall not constitute a break in continuity of service.

13.11.4 The District shall endeavor to place returning unit members who have sustained
physical handicaps.

13.12 Professional Leave

13.12.1 When authorized by the District, unit members may attend conferences, workshops,
institutes, schools, or meetings directly related to their professional responsibilities.
Such leaves shall not be authorized for more than five (5) consecutive work days nor
for more than a total of six (6) work days per year, unless approved by the
Superintendent or his designee.

13.12.2 Expenses for such leaves may be reimbursed at the District per diem rate, may be
partially reimbursed or may be without reimbursement.



13.12.3 The unit member on approved professional leave shall not suffer loss of salary or
accumulated sick leave.

13.13 Overseas or Foreign Teaching Leave

13.13.1 The District may grant to permanent unit members leaves for a period not to exceed
two (2) school years for the purpose of accepting an appropriate overseas or foreign
teaching assignment. This leave shall be without compensation. The unit member shall
receive annual step advancement during the leave.

13.13.2 When requesting overseas teaching leave, the unit member shall notify the District in
writing of their his/her request prior to April 1.

13.13.3 This request shall state reasons and dates the unit member wishes to begin and end the
leave.

13.13.4 The granting of the leave, the determination of the date on which the leave shall begin
and its duration shall be made by the District.

13.14 Vocational Leave

13.14.1 A leave of not more than one (1) year may be granted to a permanent unit member to
acquire experience and knowledge in their his/her field of instruction as a full-time
employee in industry or other private employment. An application for vocational leave
will be considered by the District only if the nature of the proposed employment is
clearly described, and only if the District finds that the proposed employment will
contribute directly and substantially to the programs for which the applicant is
responsible.

13.14.2 The unit member on vocational leave will be credited with a year of experience for
annual step advancement on the salary schedule. A vocational leave will not constitute
a break in continuity of service and will be without compensation from the District.

13.14.3 When requesting a vocational leave, the unit member shall notify the District in writing
of their his/her request prior to April 1.

13.14.4 The granting of the leave, the determination of the date on which the leave shall begin
and its duration shall be made by the District.

13.15 Service Leave

13.15.1 The District may grant to permanent unit members leaves for a period not to exceed
two (2) school years for the purpose of service in the Peace Corps or for service in
elected public office or for professional study or research. These leaves shall be without
compensation and annual step advancement.

13.15.2 When requesting service leave, the unit member shall notify the District in writing of
their his/her request prior to April 1.

13.15.3 This request shall state reasons and dates the unit member wishes to begin and end the
leave.



13.15.4 The granting of the leave, the determination of the date on which the leave shall begin
and its duration shall be made by the District.

13.16 Organizational Leave

13.16.1 The District may grant to permanent unit members leaves for a period not to exceed
one (1) school year for the purpose of performing duties deemed necessary by the
exclusive bargaining agent. The Federation will reimburse the District for the actual
compensation paid to the employee (including health and welfare benefit costs and all
statutory benefits) according to the following schedule:

13.16.1.1 Effective beginning July 1, 2017: Salary up to a maximum rate of Step 14,
column 3 on the District salary schedule, pluse health and welfare benefit
costs, if any, of the employee released for organizational leave.

13.16.1.2 Effective beginning June 30, 2018: Salary up to a maximum rate of Step 14,
column 3 on the District salary schedule plus all statutory benefits and the
health and welfare benefit costs, if any, of the employee released for
organization leave.

13.16.2 If on full-time leave, the unit member shall receive one (1) step on the salary schedule
each year of the leave.  Organizational leave shall not constitute a break in service.

If on a partial leave, the unit member shall receive the same step advancement on the
salary schedule as would be given had the employee worked in a certificated position
within the District.  Organizational leave shall not constitute a break in service.

13.16.3 When requesting such leave, the unit member shall request the leave as soon as the
need to be absent is known. Such request shall be in writing and shall state reasons and
the dates the unit member wishes to begin and end the leave.

13.16.4 The granting of the leave and the determination of the date on which the leave shall
begin and its duration shall be made by the District.

13.17 Sabbatical Leave

13.17.1 Sabbatical leaves may be granted to full-time unit members for advanced studies or
research appropriate to the assignment of the applicant.

13.17.2 A panel consisting of unit members and administrators will evaluate sabbatical leave
applications.

13.17.3 Sabbatical leaves may be granted for a period of one (1) year or one-half (½) year. The
number of persons on sabbatical leave shall not exceed two percent (2%) of the total
number of full-time unit members.

13.17.4 The rate of pay for a unit member on sabbatical leave shall be fifty percent (50%) of
salary they would have received plus pro rata fringe benefits.



13.17.5 The unit member on sabbatical leave will be credited with a year of teaching experience
for annual step advancement on the salary schedule. A sabbatical leave will not
constitute a break in continuity of service.

13.17.6 The terms and conditions of the sabbatical leave shall be stated in writing and shall
include, but not be limited to: a stipulation to a post-leave service of not less than two
(2) full years; an indemnification bond to ensure successful completion of the
sabbatical program and the necessary post-leave service; a description of the sabbatical
program and appropriate reporting procedures as may be specified by the District.

13.17.7 The unit member who has taken sabbatical leave shall file with the District a detailed
report within thirty (30) days after returning, giving evidence that the program has been
completed. If a unit member fails to fulfill the terms of their his/her sabbatical leave
program, the District may require the repayment of a portion of the District
reimbursement paid during the period of the sabbatical leave.

13.17.8 If a unit member suffers injury or illness during the sabbatical leave which prevents the
completion of the sabbatical program, the leave will be terminated and all provisions
for sick leave will apply.

13.17.9 At the expiration of a sabbatical leave, the unit member will be reinstated to a position
in the District based upon need.

13.17.10 The granting of sabbaticals is at the sole discretion of the District.

13.18 Excused Absence Leave

13.18.1 When a unit member requests a leave for reasons other than those provided for in other
sections of this agreement, the unit member shall submit their his/her request in writing
to the District prior to the requested date of the leave. The District reserves the right to
grant such leaves. If it elects to grant such a leave, the District may at its discretion
provide full, partial or no compensation. If granted with partial compensation,
deduction from the unit member's salary for the absence shall be no more than the
amount paid to the unit member's substitute during the absence or, if no substitute is
employed, the amount which would have been paid to a substitute. A unit member who
has applied for an excused absence leave shall be notified of the District's decision in
writing prior to the requested date of leave.

13.19 Catastrophic Sick Leave

13.19.1 A catastrophic sick leave bank will be established to provide supplemental sick leave to
unit members who will gain participation by donating one sick leave day as prescribed
by this article of the contract.

13.19.2 Participation in the catastrophic sick leave program is voluntary. An enrollment
contribution shall be one donated sick leave day per participating member.

13.19.3 Eligibility to draw from the bank is limited only to those unit members who have
donated to the bank. Donations will be made during the open enrollment period at the
beginning of the school year. Donations will be made in writing on the form obtained
from Personnel.  Donations are irrevocable.



13.19.4 New hires and unit members previously not participating will be allowed to donate one
day and gain participation rights during the enrollment period or within thirty (30) days
of their date of hire.

13.19.5 In any given year, when there are less than 400 available days in the bank after the open
enrollment period, participants wishing to continue eligibility must donate one (1)
additional day. Any given year when the bank reaches 400 or more days, only
previously non-participating unit members who wish to join will donate.

13.19.6 Unit members must exhaust all accrued sick leave before becoming eligible to apply to
the bank.

13.19.7 The catastrophic sick leave bank will be administered by a committee composed of the
Assistant Superintendent of Human Resources, or designee thereof, and two (2)
appointed representatives of the MHFT. Available days can be granted to the applicant
with two (2) committee members’ approval. Appeals of denied days can be made to
the MHFT executive council whose decisions shall be final. All participating members
agree to hold harmless the District and the MHFT for any and all claims relating to the
administration of the catastrophic leave bank.

13.19.8 Qualification for catastrophic sick leave is triggered by an illness or injury that has
incapacitated and is likely to continue to incapacitate an employee for an extended
period of time, requiring that the employee be absent from work. Examples include but
are not limited to non work related injuries, cancer, heart disease, strokes, respiratory
conditions, spinal injuries, severe arthritis, nervous disorders, Alzheimer’s. Work
related injuries that extend beyond the duration of worker’s compensation coverage
might also apply. Absences due to illnesses of family members of the employee are not
covered by catastrophic sick leave.

13.19.9 Application to receive sick days from the bank shall include a report from a medical
doctor indicating the nature of the illness, prognosis, and best estimate of the duration
of the work restriction. Such information will be kept confidential among committee
members administering the catastrophic sick leave bank and the Human Resources
Department. The committee can, at this time, require examination of the applicant by a
physician of the committee’s choice providing that the physician is a member of one of
the District’s health plans.

13.19.10 No more than twenty (20) available days shall be granted to any participating member
at one time. Additional available days may be granted to the participating member
upon review by the administering committee not to exceed a total of 50 days per unit
member for an enrollment year.

13.19.11 Participating employees will use accumulated sick leave days, and granted bank days,
before using the 100 days of sub differential disability leave as provided by the
Education Code.

13.19.12 A participating member retains all employment rights while on catastrophic sick leave.

13.19.13 The District will maintain an account of donated days, available days and participating
employees. This account will be furnished to the MHFT annually at the conclusion of



the open enrollment period. Such information will also be made available to the MHFT
upon request as needed to administer the catastrophic sick leave bank.

13.20    Peer Assistance and Review Consulting Teacher Leave

13.20.1 A unit member selected to serve as a full time Peer Assistance and Review Consulting
Teacher will be granted leave from their his/her regular classroom assignment for the length
of the assigned term.

13.20.2 Upon completion of their his/her assignment as Peer Assistance and Review Consulting
Teacher, the unit member will be returned to the same teaching assignment and site. In a
case when this is not possible the Peer Assistance and Review Consulting Teacher will be
placed in a similar teaching assignment and Site.

13.21 Extended Leave to Care for Military Personnel

13.21.1 A unit member may request and be granted up to 26 weeks of unpaid leave within a 12
month period, 12 weeks of which can be traditional FMLA leave, to care for a spouse,
domestic partner, child, parent or next of kin, who is a member of the armed forces,
National Guard or Reserves, and who has suffered an illness or injury while on active
duty, as perscribed prescribed by applicable federal and state law. The member of the
armed forces shall be undergoing medical treatment, be in outpatient status or on the
temporary disability retired list as a result of the injury or illness.

13.21.2 A unit member may request and be granted up to 12 weeks of unpaid, job-protected
military leave if s/he has a spouse, domestic partner, parent or child who has been called
to or is on active duty in the armed forces and the unit member experiences a
“qualifying exigency” as defined by applicable federal and state law.

13.21.3 When requesting such leave, the unit member shall request the leave as soon as the need
to be sbsent absent is known. Such request shall be in writing and shall state the
reason(s) and the date(s) the unit member wished to begin and end the leave.

13.21.4 The approval of the request for a leave, the determinaton determination of the date on
which the leave shall begin, and its duration shall be made by the District.



ARTICLE 14. TRANSFERS 

14 .1 Transfer Rules 

14.1.1 A transfer refers to an action by the District which results in the relocation of a unit 
member from one administrative unit to another. 

14.1.2 When considering transfers the Superintendent shall take into account the needs of the 
District as well as, but not limited to, the following: 

-appropriate credential
-academic preparation
-training and experience

14.1.3 Requests for voluntary transfer shall be considered pnor to making involuntary 
transfers. 

14.2 Voluntary Transfers 

14.2.1 

14.2.2 

14.2.3 

Voluntary transfers are those requested by the unit member. 

Unit members may request a voluntary transfer for the coming year at any time. The 
transfer request form is available on the District website or by contacting Human 
Resources. 

The District will electronically post vacant pos1t1ons indicating number, type, and 
special qualifications, if any, and distribute via a monthly email notification to all unit 
members. 

14.2.3.1 Submitting a transfer request form will serve as a formal request for transfer. 

14.2.3.2 Submitted transfer request forms will be kept on file in the Human Resources 
Department through July 31st of each year. 

14.2.3.3 Unit members who have submitted the transfer request form will be included 
in the group of applicants receiving interviews for an open position, 
excluding the period of August 1 through September 30th. Human 
Resources will notify the unit member of the transfer decision within five (5) 
working days following the interview. The District will send a copy of the 
transfer decision to the Federation. 

14.2.4 A unit member, upon receipt of a voluntary transfer decision, has until the close of the 
next business day to accept or reject the offer. 

14.2.5 A unit member not selected for a voluntary transfer shall have the opportunity to 
review the decision with the Superintendent or designee. 

14.2.6 The Superintendent or designee reserves the right to refuse a transfer request and shall 
notify the unit member in writing of the reasons for refusal. The unit member shall 
have the opportunity to review the reasons for refusal with the Superintendent or 
designee. 
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14.3 Involuntary Transfers 

14.3.1 Involuntary transfers are those initiated by the District. 

14.3.2 Whenever possible, unit members will be polled for willingness to voluntarily transfer 
prior to the decision of a involuntary transfer. 

14.3.3 A unit member being considered for an involuntary transfer shall be given an 
opportunity to discuss the proposed transfer with the Superintendent or designee and 
then may apply for a voluntary transfer. 

14.3.4 A unit member transferred involuntarily shall have the opportunity to review the 
reasons for the transfer with Superintendent or designee. 

14.3.5 A unit member shall be placed within his/her area of certification. 

14.3.6 Upon request of the unit member; written notice of the transfer decision shall be 
provided. 

14.3.7 A unit member transferred involuntarily during the school year or whose program has 
been moved to another site shall be given the option ofrelease time for three (3) days in 
order to pack, unpack, and prepare the new classroom or will be offered $250 in lieu o 
release time. A unit member transferred to another site involuntarily over the summer 
will receive $250. The District shall provide packing materials and will move 
ap ropriate District-owned and mutually agreed upon classroom materials. 

'1'imeline Day One: Outgoing students (from the transferred teacher's classroom) move 
into their new classrooms while transferred teacher packs his/her classroom. 

ifimeline Day Two: Transferred teacher's materials are transP.orted by the District to the 
new site and delivered to the classroom. 

;fimeline Day Three: Transferred teacher unP.acks and P.repares new classroom. 

imeline Day Four: Students (at the transferred teacher's new site) are moved to their 
new classroom. 

14.4 Special Education Assignments 

14.4.1 Unit members assigned to the Special Education department who are interested in a 
different assignment for the coming year may submit a transfer request form at any time 
to both the Director of Special Education and Human Resources to be considered for any 
assignment for which they are credentialed. The transfer request form is available on the 
District website or by contacting Human Resources. 

14.4.2 Unit members assigned to the Special Education department who have submitted the 
transfer request form will be included in the group of applicants receiving interviews for 
an open position, excluding the period of August 1 through September 30. 
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15.1 District-wide staffing ratios:

Beginning with the 2013-14 school year, the State of California enacted the Local Control Funding
Formula (“LCFF”) which has a stated goal of providing additional funds to serve the students of the State
of California.

Upon full implementation of the LCFF, as a condition of the receipt of an additional adjustment to the
transitional kindergarten, kindergarten, and grades 1 to 3 inclusive base grant (“additional Class Size
Reduction (CSR) adjustment grant”), all school districts shall maintain an average class enrollment for
each school site for transitional kindergarten, kindergarten and grades 1 to 3, inclusive, of not more than
24 pupils, unless a “collectively bargained alternative ratio” is agreed to by the school district.  (Education
Code section 42238.02(d)(3)(D)).

Beginning with the 2013-14 school year and continuing until section 42238.03(b)(4) is effective upon full
implementation of the LCFF, as a condition of the receipt of the additional CSR adjustment grant, school
districts with class size averages of more than 24 students will need to make progress towards maintaining
an average class enrollment of not more than 24 pupils in transitional kindergarten, kindergarten and
grades 1 to 3, inclusive per school site pursuant to the calculations outlined in 42238.02(d)(3)(B), unless a
“collectively bargained alternative annual average class enrollment” for each school site in those grades is
agreed to by the school board.

Therefore, based on the recitals above, MHFT and the District agree to the following district-wide staffing
ratios of teacher to pupils:

Grades TK-3 The average class enrollment for each school site for transitional
kindergarten, kindergarten and grades 1 to 3, inclusive, may be up to
29 pupils.  However, no individual class will have more than 32
students.  It is the intent of the parties that this language addresses
any and all obligations of the parties to have “a collectively
bargained alternative ratio” and includes the parties’ agreement on
these issues as required to preserve the additional CSR adjustment
grant, as currently stated in the LCFF provisions, including
Education Code section 42238.02

Grades 4-5 1 teacher per 29 pupils
Grades 6-8 1 teacher per 29 pupils (with a 6 period day)
Grades 9-12 1 teacher per 29 pupils (with a 6 period day)
Continuation High School 1 teacher per 27 pupils

Grades 6-8 1 teacher per 23 pupils (with 7 period day)
Grades 9-12 1 teacher per 23 pupils (with 7 period day)

15.1.1 Notwithstanding any contrary provision of Article 15, class sizes in transitional
kindergarten, kindergarten, first, second, and third grade classes shall be in accordance
with the class size reduction legislation, as amended, as long as the District's Governing
Board elects to participate in the class size reduction program in the first or second grade
and other grades, if any, and as long as the class size reduction legislation is funded by
the State of California at current or higher levels.

15.1.2 Each school year during the first fifteen (15) days of instruction, the District will provide
to the Federation an enrollment report which lists individual class enrollments, total full



time equivalent (F.T.E.) staff positions, and total enrollment at each grade span. At the
TK-6 level, the actual ratio of teachers to pupils at each grade span will be listed. In
classes bridging grade spans, the students in the higher student-teacher ratio grade span
shall be counted for the purpose of this article (15.1) in the lower student-teacher ratio
span.

15.2 Class Sizes:

The District shall attempt to limit enrollment in the following manner:

15.2.1 In TK-5 classes so that a maximum of thirty-two (32) is not exceeded.

15.2.2 In 6-12 classes so that a maximum of thirty-six (36) is not exceeded.

15.2.3 In 6-12 classes so that a teacher shall not be assigned more than 180 pupils (excluding
student assistants).  In a 6 period schedule, teachers assigned fewer than five (5) sections shall
have a prorated maximum load (one-fifth (1/5) of the load multiplied by the number of qualified
sections taught) except for sections exempted from maximums.

15.2.4 In 6-12 Physical Education classes so that a maximum of 48 is not exceeded. A teacher
teaching five (5) Physical Education classes shall be assigned to no more than 240
students. For a teacher who teachers in more than one department which have different
class size maximums, total student contacts will be calculated on a pro-rata basis on the
class size maximums for each class they teach.

15.2.5 Music sections are exempted from these maximums.

15.2.6 The District shall attempt to limit the enrollment in the Special Day Classes to a
maximum of 12 students. If a placement into a class would exceed the maximum
of 12, all possible receiving teachers will meet with the Special Services
administrator or designee to determine the best placement for the incoming
student.

In elementary Special Day Classes (SDC) so that a maximum of fourteen (14) is not
exceeded. Mild/moderate Special Day Classes shall be minimally staffed with a
teacher along with an additional adult for a student ratio of 1:7; moderate/severe
Special Day Classes shall be minimally staffed with a teacher along with an
additional adult for a student ratio of 1:4. Teachers exceeding the fourteen (14)
student maximum will receive compensation the 21st day after the start of the
school year and compensation will be retroactive to the date of enrollment. At
any time during the school year, the 15th student enrolled for ten (10)
consecutive days will trigger compensation. Compensation will be $15 per
student per day above the fourteen (14) student maximum.

In secondary Special Education mild/moderate classes so that a maximum of twenty-four
(24) is not exceeded, they shall be minimally staffed with a teacher along with an
additional adult for a student ratio of 1:12; in secondary moderate/severe classes so that a
maximum of fourteen (14) is not exceeded, they shall be minimally staffed with a teacher
along with an additional adult for a student ratio of 1:4. Teachers exceeding the
twenty-four (24) student maximum in secondary Special Education mild/moderate classes



and fourteen (14) student maximum in secondary Special Education moderate/severe
classes will receive compensation the 21st day after the start of the school year or for a
period of ten (10) consecutive school days thereafter, and compensation will be
retroactive to the date of enrollment. At any time during the school year, the 25th student
in mild/moderate and 15th student in moderate/severe enrolled for ten (10) consecutive
days will trigger compensation. Compensation will be $175 per semester, per pupil, per
period.

15.2.7 Speech Language Pathologist caseload
When developing SLP assignments, the following factors will be taken into
consideration: total number of students; degree of needs of students, required level of
services of students, and whether group or individual services are provided; if assigned to
more than one site, distance between sites and start times of sites. Every effort will be
taken to have SLP caseload not exceed fifty-five (55). The District shall pay additional
compensation at a rate of one extra-duty unit stipend for caseloads of 56-60 and two
extra-duty stipends for caseloads 61-65 twice per year in the final paycheck in December
and June based on class size on December 1 and June 1, respectively. The District shall
not exceed a caseload of 65.

15.3 TK-5 maximums and 6-12 maximums may be exceeded with mutual consent of teachers and
principal.

15.4 District or Federation representatives may request a meeting at a mutually agreed time during the
first fifteen (15) days of instruction to review staffing ratios and class sizes.

The District will adjust staffing as necessary to comply with Article 15.1 by the twenty first (21st)
day of instruction. In the event that unit member’s pupil load exceeds the above maximums
(Section 15.2) for each of the first twenty (20) days of the school year or for a period of ten (10)
consecutive school days thereafter, the District will either reduce the number of students assigned
so as to comply with the maximum or provide compensation as outlined in Article 15.5
(elementary) and Article 15.6 (secondary).

15.5 In the event that the district-wide ratio is exceeded, for each 29th student above the ratio the
District and the Federation will come to mutual agreement to add a teacher(s) or distribute
stipends that equate to the cost of the teacher(s).

15.5.1 The District shall attempt to limit enrollment in the following manner in TK-5 classes so
that a maximum of thirty-two (32) is not exceeded: Teachers exceeding the 32 student
maximum will be eligible for compensation the 21st day after the start of the school year
and compensation will be retroactive to the date of enrollment. At any time during the
school year, the 33rd student enrolled for ten (10) consecutive days will trigger
compensation. Compensation will be $15 per student per day above the thirty-two (32)
student maximum.

15.5.2 As long as the Local Control Funding Formula grade-span adjustment for TK-3 is funded
by the State of California at the 2018-19 rate or a higher level, general education teachers
will be eligible for compensation beginning the 21st day after the start of the school year,
in TK-3 general education classes that exceed the staffing ratio included in the Local
Control Accountability Plan (LCAP) by more than two (2) students or the number
identified in the chart below for over ten (10) consecutive instructional days. Teachers



shall be compensated in the amount of one unit stipend for each student in excess as
identified in the chart below. The total district-wide amount for stipends to be expended
for exceeding the Board established staffing ratios will not exceed a total of $30,000 for all
TK-3 classes for the year. If the total amount exceeds $30,000, then the $30,000 will be
divided proportionally among those teachers who have a class overage.

2018-2019, 2019-2020 Grade-span Adjustment:

Grade
Level or
Grade Span

Staffing Ratios
included in LCAP for
2018-19 and 2019-20

Class
Size Cap
2018-19

Stipend issued to a teacher for each student in the
class at or above this number up to 32 students
(max. $30,000 expended district-wide in stipends) at
which point 15.5.1 is in effect.

Grade TK 20 22 23

Grades K-2 24 26 27

Grade 3 29 30 31

Above table subject to revision annually based on staffing ratios for the TK-3 grade-span adjustment
identified in the Local Control Accountability Plan (LCAP)

15.5.3 The maximum class size provisions and maximum pupil assignment (6-12) provisions
shall be in effect excluding, at the 6-12 level, the consecutive ten (10) days at the
beginning of the 2nd semester. In the event that unit member’s pupil load exceeds the
maximums (Section 15.2) for each of the first twenty (20) days of the school year or for a
period of ten (10) consecutive school days thereafter, the District will either reduce the
number of students assigned so as to comply with the maximum or compensate at the rate
of $175 per semester, per pupil, per period.

15.6 The District-wide staffing ratios for the following positions shall be based upon the following
ratios which will not be modified without invoking the consultation provisions of Article 24.3
and/or 24.7 of this Agreement:

Counselors (6-12) 1:500 6-12 grade students

15.7 Combination Class

15.7.1 Definition: A combination class combines two or more grade levels, TK-65, created by
the administration because of space and/or staff limitations and to which a teacher is
assigned.

15.7.2 After the 20th day of school, individual teachers of combination classes will receive
additional compensation in the amount of one unit stipend, not to exceed a total of
$30,000 for all combination classes for the year. If the total amount exceeds $30,000, the
$30,000 will be divided equally among those teachers who are assigned combination
classes.



ARTICLE 16. EVALUATIONS 

16.1 Length of Evaluation Cycle 

16.1.1 The Evaluation Cycle for probationary unit members and temporary unit members 
is every year. 

16.1.2 The Evaluation Cycle for permanent unit members who received an overall 
evaluation rating of partially meets or does not meet standards in the previous year is 
every year, 

16.1.3 The Evaluation Cycle for permanent unit members who received an overall 
evaluation rating of have met or exceeded is over two years. 

16 1 4 The Evaluation Cycle may be extended up to flve (5) years for permanent unit 
members who received an overall evaluation rating of exceeded in their previous 
evaluation cycle and have been employed at least ten (10) years with Morgan Hill 
Unified School District by mutual agreement between administrator and unit member 

Employees on the Extended Evaluation Cycle will continue to complete the standards 
continuum and professional goals forms. as well as review these with their administrator. 
at years two (2) and four (4) of the cycle. These forms must be submitted to their 
administrator by September 15 and will be included in the employee's personnel file. 

Additionally. either the unit member or evaluator may withdraw consent to the Extended 
Evaluation Cycle at any time. (California Education Code 44664.a.3) 

Evaluation Procedures 

Evaluation is the process the District uses through its evaluators to assess the performance of unit 
members based upon job description, provisions of this contract, evaluation criteria, applicable 
District policies and regulations, applicable county, state and federal laws and regulations, 
adopted course outlines, learner goals and other duties and responsibilities as assigned. 

The Morgan Hill Unified School District's evaluation process can be conducted through one of 
three methods: Administrative Evaluation, Peer-based Evaluation, or Project-based Evaluation, 
each based on professional standards. 

The standards as described in the Evaluation Handbook for Certificated Staff act as a guide for 
discussion regarding professional growth and serve as a basis for unit member evaluation. Each 
certificated unit member is responsible for meeting the unit member's professional standards as 
described in the Evaluation Handbook for Certificated Staff to show growth in the unit member's 
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practice as an educator. Administrators have the right and responsibility to observe certificated 
unit members in their work setting at any time. In a post-observation conference, administrators 
have the right and responsibility to identify any concerns related to meeting the standards that 
surfaced during an observation in the work setting. 

16.2 Three Evaluation Methods 

There are three methods for certificated unit member evaluation. Each method uses 
self-assessment and reflection and is linked to the appropriate standards continuum for the 
credentialed unit member's position or assignment. Continuums are available for classroom 
teacher, librarian, counselor, and nurse; addendum available for Teacher on Special Assignment. 

Administrative Evaluation: This is an optional method for permanent unit members who have met 
or exceeded standards in their previous overall evaluation rating. Administrative Evaluation is the 
required method for probationary unit members and temporary unit members. It is also a required 
method for permanent unit members who have not met or who have partially met standards in 
their previous overall evaluation rating or are currently receiving TSN support. 

Peer-based Evaluation: With administrative approval, this is a recommended option for 
permanent unit members who have met or exceeded standards in their previous overall evaluation 
rating and would like to work with a peer in order for each peer/partner to examine practices and 
demonstrate proficiency. 

Project-based Evaluation: With administrative approval, this is another recommended option for 
permanent unit members who have met or exceeded standards in their previous overall evaluation 
rating and would like to demonstrate proficiency via a professional project related to their current 
practices. 

16.2.1 Evaluators are those administrators designated by the District to evaluate unit members. 
By September 1, each evaluatee shall be notified of the evaluator assigned to the unit 
member; and given access to the Evaluation Handbook for Certificated Staff. 

16.2.2 Summary evaluations shall reflect progress and performance in the areas of the 
professional standards. Administrators and all unit members are responsible for meeting 
professional standards at all times. As administrators observe formally or informally in 
classrooms or work settings, they also have the right and responsibility to identify any 
concerns related to meeting the standards. Administrators have the right and 
responsibility to observe unit members at any time. Participation and performance of 
professional duties outside the classroom setting, such as attending meetings, are included 
in the evaluation process and will be documented. 

16.3 Administrative Evaluation Method 

A permanent unit member who meets or exceeds standards in the previous overall evaluation 
rating may elect to be evaluated under the Administrative Evaluation option. 

The Administrative Evaluation method is the only option for the following: 
• Temporary unit members
• Probationary unit members
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• Unit members under remediation plan due to an overall evaluation rating of partially
meets or does not meet standards in the previous year and teachers who are receiving
Teacher Support Network (TSN) support.

• Unit members who have failed to complete previous Peer-based or Project-based
Evaluation cycle deadlines in the previous year

16.3.1 Administrative Evaluation Cycle: 

Administrative evaluations will be conducted for two (2) consecutive years or more until 
the unit member has reached permanent status and has a meets or exceeds standards on the 
overall evaluation rating. A unit member under a remediation plan will remain on the 
Administrative Evaluation method until the unit member achieves a meets or exceeds

standards on the overall evaluation rating. 

16.3.2 Administrative Evaluation Procedures and Timeline: 

16.3.2.1 

16.3.2.2 

16.3.2.3 

16.3.2.4 

16.3.2.5 

By September 1: At each work site, unit members shall be notified of 
and given access to district evaluation materials, including notification of 
primary evaluator. In preparation for the initial meeting with the 
evaluator unit members will: 

• Use the appropriate Continuum to mark their level of
performance for each element of the standards. This detailed
Continuum is retained by the evaluatee.

• Use their self-assessment on the Continuum to complete and
submit the Reflection and Professional Goals form identifying
strengths and areas of growth, and developing up to three
professional goals.

By September 15: Unit members meet with their primary evaluator to 
review Continuum and to present, discuss and agree upon professional 
goals. 

By October 1: Unit members will receive notice of approval on 
professional goals. MHFT and MHUSD will work with unit members 
who transfer to another site after the start of school. 

By February 15: It is recommended that the evaluator shall provide any 
TSN Participating Teacher with a completed copy of the Standards 
Checklist with Narrative Summary. 

By April 1: 
1. The evaluator will conduct at least one formal observation which will
include the following steps:

• A pre-observation conference between the evaluator and
evaluatee will be held to discuss the specific continuum
attributes for evaluator focus during the observation unless the
evaluator and evaluatee agree that a pre-observation conference
is not needed.

• The evaluator's completion of the Observation Form (see
Observation Form options in resources Appendix).
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• Unit members under remediation plan due to an overall evaluation rating of partially
meets or does not meet standards in the previous year and teachers who are receiving
Teacher Support Network (TSN) support.

• Unit members who have failed to complete previous Peer-based or Project-based
Evaluation cycle deadlines in the previous year

16.3.1 Administrative Evaluation Cycle: 

Administrative evaluations will be conducted for two (2) consecutive years or more until 
the unit member has reached permanent status and has a meets or exceeds standards on the 
overall evaluation rating. A unit member under a remediation plan will remain on the 
Administrative Evaluation method until the unit member achieves a meets or exceeds

standards on the overall evaluation rating. 

16.3.2 Administrative Evaluation Procedures and Timeline: 

16.3.2.1 

16.3.2.2 

16.3.2.3 

16.3.2.4 

16.3.2.5 

By September 1: At each work site, unit members shall be notified of 
and given access to district evaluation materials, including notification of 
primary evaluator. In preparation for the initial meeting with the 
evaluator unit members will: 

• Use the appropriate Continuum to mark their level of
performance for each element of the standards. This detailed
Continuum is retained by the evaluatee.

• Use their self-assessment on the Continuum to complete and
submit the Reflection and Professional Goals form identifying
strengths and areas of growth, and developing up to three
professional goals.

By September 15: Unit members meet with their primary evaluator to 
review Continuum and to present, discuss and agree upon professional 
goals. 

By October 1: Unit members will receive notice of approval on 
professional goals. MHFT and MHUSD will work with unit members 
who transfer to another site after the start of school. 

By February 15: It is recommended that the evaluator shall provide any 
TSN Participating Teacher with a completed copy of the Standards 
Checklist with Narrative Summary. 

By April 1: 
1. The evaluator will conduct at least one formal observation which will
include the following steps:

• A pre-observation conference between the evaluator and
evaluatee will be held to discuss the specific continuum
attributes for evaluator focus during the observation unless the
evaluator and evaluatee agree that a pre-observation conference
is not needed.

• The evaluator's completion of the Observation Form (see
Observation Form options in resources Appendix).
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16.3.2.6 

16.3.2.7 

16.3.2.8 

• A post-observation conference will be held within 10 work days,
unless mutually extended, during which the evaluator will share
the findings noted on the observation form, and the evaluator and
evaluatee will discuss progress on professional goals.

• As a prior condition to a summary evaluation finding of partially
meets or does not meet standards on the overall evaluation rating,
the evaluator will conduct at least two formal observations with
post-observation conferences at least twenty-five work days
apart.

2. Unit members will submit a brief written summary regarding progress
on professional goals to the primary evaluator.

By May 1: The evaluator shall provide the unit member with a 
completed copy of the Standards Checklist with Narrative Summary, 
including information from the unit member's reflection on progress 
toward meeting professional goals. The evaluator shall hold, at a 
mutually agreeable time, a summary evaluation conference with the unit 
member, which may be after May 1 but not later than May 15. 

• If the overall evaluation is partially meets or does not meet
standards on the overall evaluation rating, the evaluator will
reference areas of deficiency ( as previously documented through
formal observations, conference memos, emails, etc.) in the
Narrative Summary and will complete a Remediation and
Support Plan form.

The Remediation Plan will include areas of deficiency, specific 
recommendations for improvements, suggestions for support, and 
appropriate timelines. Any unit member receiving an overall evaluation 
rating of partially meets or does not meet standards is automatically 
placed on a remediation plan and will continue to be under 
Administrative Evaluation the following year. (See also Article 21 for 
additional options for working under a remediation plan) 

If the primary evaluator does not meet this deadline, the unit member 
may choose to sign the late evaluation or have the evaluation removed 
from his or her file. The unit member will continue on their current 
evaluation cycle. 

16.4 Peer-Based Evaluation Option 

16.4.1 With administrative approval, the following certificated employees may elect to be 
evaluated under the Peer-Based Evaluation Option: 

• Permanent unit members with a previous evaluation that met or exceeded
standards on the overall evaluation rating.

16.4.2 Procedures: Unit members will collaborate with and observe practice of a peer on 
respective professional goals. 

• Peers will meet for a total of four conference/observation cycles (two per
unit member).
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• Peers will meet before and after each observation and complete an
observation form (see Observation Form options in Resources
Appendix).

• Each observation form will be completed by peer observer and submitted
to evaluatee and primary evaluator (administrator) as completed.

• The Standards Checklist with Narrative Summary will be written by the
evaluatee at the end of the cycle. This Standards Checklist with
Narrative Summary will be signed by the primary evaluator
(administrator).

16.4.3 Timeline: Unit members who are afforded the opportunity to use Peer-Based Evaluation 
Option have the responsibility to meet all deadlines. 

16.4.3 .1 

16.4.3.2 

16.4.4.3 

16.4.3.4 

16.4.3.5 

By September 1: At each work site, unit members shall be notified 
of and given access to district evaluation materials, including 
notification of primary evaluator. In preparation for the initial 
meeting with the evaluator unit members will: 

• Use the appropriate Continuum to mark their level of
performance for each element of the standards. This
detailed Continuum is retained by the evaluatee.

• Using the completed Continuum, complete and submit
the Reflection and Professional Goals form with
strengths and areas of growth and develop up to three
professional goals.

By September 15: 
• Unit members meet with their pnmary evaluator to

review Continuum and to present, discuss and agree
upon professional goals.

• Partners will submit a calendar of possible observation
dates (see resource appendix).

By October 1 : 
• Unit members will receive notice of final approval on

professional goals and will confirm evaluation method.
(MHFT and MHUSD will work with unit members who
transfer to another site after the start of school.)

By February 1: Primary evaluator (administrator) will review 
progress with evaluatee. 

By April 1: 
• All observations will have been completed.
• All observation forms will have been submitted to

administrator.
• If a unit member is unable to complete the peer

observations or observation forms by this deadline, the
observation and supporting documentation deadline may
be extended to no later than May 1, by mutual agreement
between unit member and administrator.
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16.4.3.6 

16.4.3.7 

16.4.3.8 

16.4.3.9 

By May 1: 
Each unit member shall complete and submit the Standards Checklist 
with Narrative Summary to the primary evaluator (administrator), 
including progress toward meeting professional goals. 

By May 15: 
The evaluator shall schedule, at a mutually agreeable time, a 
summary evaluation conference with the unit member, which may be 
after May 1 but not later than May 15. The unit member will meet 
with the evaluator to review Continuum of Developmental Abilities 

and the Standards Checklist with Narrative Summary and other 
documentation. If agreement is reached between the unit member 
and the evaluator on the Standards Checklist for a meets or exceeds

standards on the overall evaluation rating, unit member and evaluator 
will sign the final documents. The administrator will submit the 
documents to Human Resources, and the evaluation cycle will be 
completed. 

If agreement cannot be reached between unit member and evaluator 
on the overall evaluation rating on the Standards Checklist with 
Narrative Summary, the evaluator will provide a written explanation 
for the discrepancy in findings. All unsigned documentation will be 
submitted to Human Resources. The unit member will begin a new 
evaluation cycle at the start of the next school year under 
Administrative Evaluation. 

If a unit member has not completed the Peer-Based Evaluation 
option by May 1, the evaluator will meet with the unit member and 
utilize the Standards Checklist with Narrative Summary to document 
that the unit member did not meet the deadline and that the unit 
member will be placed on Administrative Evaluation at the start of 
the next school year. 

16.4.3.10 If the primary evaluator does not meet with the unit member by the 
May 15 deadline, the Standards Checklist with Narrative Summary 
written by the unit member will be submitted to Human Resources 
without input from the evaluator. 

16.5 Project-Based Evaluation Option 

16.5.1 

16.5.2 

With administrative approval, the following certificated employees may elect to 
be evaluated on the Project-Based Evaluation option: 

• Permanent unit members with a previous evaluation that met or
exceeded standards on the overall evaluation rating.

Procedures: 
• Work with evaluator on a mutually agreed upon Project-Based

evaluation plan.
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16.5.3 

• The Standards Checklist with Narrative Summary will be written by
the evaluatee at the end of the cycle.

Timeline: Unit members who are afforded to use Project-based Evaluation 
Option have the responsibility to meet all deadlines: 

16.5.3.1 

16.5.3.2 

16.5.3.3 

16.5.3.4 

16.5.3.5 

16.5.3.6 

By September I: 
At each work site, unit members shall be notified of and given 
access to district evaluation materials, including notification of 
primary evaluator. In preparation for the initial meeting with the 
evaluator, unit members will: 

• Use the appropriate Continuum to mark their level of
performance for each element of the standards. This
detailed Continuum is retained by the evaluatee.

• Using the completed Continuum, complete and
submit the Reflection and Professional Goals form
with strengths and areas of growth and develop up to
three professional goals.

By September 15: 
• Unit members meet with their primary evaluator to

review Continuum and to present, discuss and agree
upon professional goals.

• Unit member and primary evaluator create a
mutually agreed upon Project-based evaluation plan
based on one of the options listed in the Resource
Appendix.

• If agreement cannot be reached on a Project-based
evaluation plan, the unit member will be under
Administrative Evaluation for that cycle.

By October 1: 
Unit members will receive notice of final approval on 
professional goals and project-based evaluation plan. MHFT and 
MHUSD will work with unit members who transfer to another 
site after the start of school. 

By February 1: 
Primary evaluator (administrator) will review progress with 
evaluatee. 

By April 1: 
All projects and supporting documentation will have been 
completed and submitted to primary evaluator (administrator). 

• If a unit member is unable to complete the project by
this deadline, the project and supporting
documentation deadline may be extended to no later
than May 1, by mutual agreement between unit
member and administrator.

By May 1: 
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16.6 

16.5.3.7 

16.5.3.8 

16.5.3.9 

16.5.3.10 

Each unit member shall complete and submit the Standards 
Checklist with Narrative Summary to the primary evaluator 
(administrator), including progress toward meeting professional 
goals. 

By May 15: 
The evaluator shall hold, at a mutually agreeable time, a 
summary evaluation conference with the unit member, which 
may be after May 1 but not later than May 15. The unit member 
will meet with primary evaluator to review the Standards 
Checklist with Narrative Summary and other documentation. If 
agreement is reached between the unit member and the evaluator 
on the Standards Checklist for a meets or exceeds standards on 
the overall evaluation rating, unit member and evaluator will 
sign the final documents. The administrator will submit them to 
Human Resources, and the evaluation cycle will be completed. 

If agreement cannot be reached between unit member and 
evaluator on the overall evaluation rating on the Standards 
Checklist with Narrative Summary, the evaluator will provide a 
written explanation for the discrepancy in findings. All unsigned 
documentation will be submitted to Human Resources. The unit 
member will begin a new evaluation cycle at the start of the next 
school year under Administrative Evaluation. 

If a unit member has not completed the Project-Based Evaluation 
option by May 1, the evaluator will meet with the unit member 
and utilize the Standards Checklist with Narrative Summary to 
document that the unit member did not meet the deadline and 
that the unit member will be placed on Administrative 
Evaluation at the start of the next school year. 

If the primary evaluator does not meet with the unit member by 
the May 15 deadline, the Standards Checklist with Narrative 
Summary written by the unit member will be submitted to 
Human Resources without input from the evaluator. 

Post-Evaluation Procedures 

16.6.1 No evaluation documents may be placed in the evaluatee's file unless the 
evaluatee has received a copy and has had an opportunity to discuss the 
document with the unit member's evaluator. Within ten (10) working days of the 
receipt of a written evaluation, the evaluatee may submit a written response to be 
attached to the evaluation. 

16.6.2 During a school year, the evaluatee may request a conference with the 
Superintendent or designee to discuss evaluation of the unit member. 

16.6.3 If an evaluatee receives partially meets or does not meet standards on the overall 
evaluation rating, the evaluatee, after the evaluation conference, shall have, if 
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he/she requests, another conference with the evaluator accompanied by a 
Federation representative. 

16.6.4 The District may require, during any evaluatee's regular work day or such other 
time as may be mutually agreeable, that an evaluatee participate in a mutually 
agreed upon program of professional development designed to improve 
evaluatee's performance, including but not limited to TSN. If mutual agreement 
cannot be reached, the Superintendent or designee shall retain final determination 
of the program. When the District requires a particular program of remediation, 
the District shall pay necessary costs, in an amount approved in advance by the 
District. 

16.6.4 If an evaluatee receives a does not meet standards on the overall evaluation 
rating, the evaluatee will be required to participate in TSN the following year 
(see Article 21). 

16.6.6 The substance and supporting documents of a summary evaluation shall not be 
subject to the grievance procedure. 

16.6.7 Evaluation procedures and documents will be included in an evaluation 
handbook. Modifications to the handbook are made by agreement between the 
Superintendent and the MHFT President. 
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ARTICLE 18. GRIEVANCE PROCEDURES 

18.1 Definitions 

18.1.1 A grievance is a written allegation by a grievant that he/she has been adversely affected 

by a violation, misapplication, or misinterpretation of a specific provision of this 

Agreement. 

18.1.2 A grievant may be any unit member covered by the terms of this Agreement. Further, 

the District may allow the filing of a grievance by a group of unit members, providing 

that an identical grievance is alleged and identical remedy sought. The Federation may 

grieve only if there is an alleged violation of the "Federation Rights" provision of this 

Agreement. 

18.1.3 A day is any day the district office is open for business. 

18.1.4 An immediate manager is the administrator to whom the grievant is responsible. 

18.2 Informal Resolution 

18.2.1 

18.2.2 

Before filing a formal written grievance, the grievant shall attem{!t to resolve the 

grievance by an informal conference with 1.-mfher their immediate manager and may be 

accompanied by a representative of their choice, 

Following the informal conference between the grievant and the immediate manager, 

the grievant ma):'. re uest a second informal conference with the immediate manager 

and ma):'. be accom anied b):'. a re resentative ofhisfher .1he.iL choice. 

18.3 Formal Procedure - Step One 

18.3.1 

18.3.2 

Within thirty (30) days after the occurrence of the alleged act or omission giving rise to 

the grievance, the grievant must present his/her grievance in writing on the Statement of 

Grievance form to his/her immediate manager. The Statement of Grievance shall name 

the employee(s) involved, state the facts giving rise to the grievance, the specific 

provisions of this agreement alleged to be violated, the contention of the grievant, the 

specific remedy sought and the decision rendered at the informal conference. 

Within ten (10) days after the receipt of the Statement of Grievance, the immediate 

manager shall communicate his/her decision in writing to the grievant. 

18.4 Formal Procedure - Step Two 

18.4.1 Within five ( 5) days of receiving the decision of the immediate manager, the grievance 
may be submitted to the Assistant Superintendent of Human Resources if the grievant is 
not satisfied with the decision. There will be a written statement including a copy of the 
original grievance, the decision rendered, and a clear and concise statement of the reasons 
for appeal submitted to the Assistant Superintendent of Human Resources. The Assistant 
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Superintendent of Human Resources will schedule a meeting of the mediation panel at a 
mutually agreeable date and time. 

18.4.2 The Mediation Panel shall consist of three (3) representatives from MHUSD and three (3) 
representatives from MHFT 

18.4.2.1 By the second week of the school year, the Federation and the District shall 
identify the panel members and three (3) alternates for each side, who are 
qualified and willing to participate on all Mediation Panels. 

18.4.2.2 All persons identified by the Federation and the District as Mediation Panel 
participants shall participate in a joint training process. 

18.4.3 Within ten (10) days of receipt of the grievance appeal, the Mediation Panel shall meet 
and investigate the grievance resolution. An informal hearing may be scheduled within 
twenty days if necessary. 

18.4.4 The Mediation Panel shall make a recommendation to the Superintendent/Designee. The 
Superintendent shall consider the Panel's recommendation and communicate the decision 
in writing within ten (10) days after receiving the Panel's recommendation. 

18.4.5 Should the grievant disagree with the Superintendent's determination, the grievance may 
be moved to step three (3)Article 18.5 and/or to step four (4)Article 18.6. 

18.5 Formal Procedures - Step Three (optional) 

18.5.1 The grievant may, within five (5) days after receipt of the Superintendent's decision, 

notify the superintendent in writing that he/she has elected to refer the grievance to 

mediation. 

18.5.2 The grievant may, within five (5) days following notification to the Superintendent, select 

a qualified mediator from the California Conciliation Service and shall inform the 

Superintendent of his/her selection 

18.5.3 The grievant shall schedule a conference with the Superintendent and the mediator at a 

mutually convenient time. The grievant shall suffer no loss of pay if the meeting is during 

working hours. The grievant may be accompanied by a representative of his/her choice. 

18.5.4 If the grievance is resolved through mediation, the Superintendent shall notify the 

grievant in writing of his decision and both parties waive the right to further appeals. 

18.5.5 If the grievance is not resolved through mediation, the grievant may, within five (5) days 

of the last mediation meeting, appeal the decision to the Board of Education. 

18.5.6 All costs incurred by mediation except approved released time, shall be borne by the 

grievant and/or Federation. 

18.6 Formal Procedures - Step Four 
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18.6.1 The grievant may, within five ( 5) days after receipt of the Superintendent's decision, or 

within five (5) days of the last mediation meeting, appeal the decision to the Board of 

Education. A copy of this appeal shall be given to the immediate manager and the 

Superintendent at the same time. 

18.6.2 The appeal shall include a copy of the original grievance, the previous decisions, a clear 

and concise statement of the reason for the appeal, and the specific remedy sought. 

18.6.3 Within thirty (30) days after the receipt of an appeal, the Board of Education shall meet 

and review the grievance and shall meet with the grievant to review the appeal. 

18.6.4 When the Board reviews the appeal, the grievant shall, with three (3) days' prior notice, 

meet with the Board to resolve the grievance. The Board shall communicate its decision 

in writing within eight (8) days following its decision. 

18.6.5 The decision of the Board of Education shall be binding on all parties. 

18.7 General Procedures 

18.7.1 Until there is a final disposition of a grievance, the grievant is required to conform to the 

most recent decision of the District. 

18.7.2 During the pendency of all proceedings and until a final determination has been reached, 

no actions will be made public without agreement of all parties. 

18.7.3 Time limits in these procedures may be modified by agreement of all parties involved, 

specified in writing. 

18. 7.4 The failure of a grievant to conform to the specific provisions of the grievance procedures

shall be deemed to be an acceptance of the decisions previously rendered and shall 

constitute a waiver of any future appeal on the particular grievance. 

18.7.5 The failure of the District to conform to the specific provisions of the grievance 

procedures shall permit the grievant to submit an appeal at the next step of the grievance 

procedure. 

18. 7 .6 Beginning with the second informal conference and including all formal steps, the

grievant may be accompanied by a representative of his/her choice during meetings with 

the District. 

18.7.7 At any step, the Federation shall receive the same formal documents as those given to the 

District or to the grievant. 

18. 7 .8 At any step, the place of the specified District representative may be taken by his/her

designee. 
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ARTICLE 19. PRESCHOOL TEACHERS

This Article applies to preschool teachers who work in a District preschool program and have an Early Childhood 
Development Permit and/or Teaching Credential. Preschool teachers are required to meet all county, state, and 
federal requirements.  

All aspects of the collective bargaining agreement of MHUSD and MHFT apply to preschool teachers, including but 
not limited to, rights, retirement options, layoffs, shared contracts, health and welfare benefits, payroll deductions, 
mileage, leaves, transfers, evaluation procedures, personnel files, grievance procedures, professional 
accountability, etc. The following contract language delineates further contractual obligations specific to preschool 
teachers.

This article does not apply to Special Education preschool teachers.

19.1 Compensation 

Preschool teachers shall follow the Preschool Salary Schedule (Addendum III).  Any change in 
the Basic Salary Schedule (Addendum I) will automatically be applied to Preschool Salary 
Schedule (Addendum III). All other sections of Article 4 apply.

19.2 Hours of Employment 

19.2.1 Work Year: Preschool teachers work the same contract year as other unit members, including 
pre-service and professional development days (see Article 12.1.1 and 12.1.3) 

19.2.2 Non-instructional Days: At least 175 of the 180 approved MHUSD student calendar days will 
be instructional days. Up to five (5) instructional days of the 180-day student calendar may be 
non instructional days and used for student assessment, placement, and parent communication. 
The first two (2) student calendar days shall be used for initial assessment and 
placement.  Preschool classes will begin on the third (3) instructional day of the approved 
MHUSD student calendar. Up to three (3) additional non-instructional days may be mutually 
determined by the Superintendent or designee and the MHFT President or designee to be 
scheduled for the purposes of assessment and parent communication. There will be between 
175 and 178 instructional preschool days each year.

19.2.3 Student Instructional Day:  Each preschool instructional day shall be no more than three hours 
per session.  Each Wednesday (Collaboration) or minimum day shall be two hours per session, 
with parents attending as part of a cooperative learning environment. Hours per week shall 
comply with the Child Care Center General Licensing Requirements Manual for exemptions 
(see Article 2, section 101158 (7) (C). 

19.2.4 Teacher Work Day:  Teachers assigned one session (either an AM or PM) shall be considered 
a 0.5 FTE on the Addendum III salary schedule. Teachers assigned two sessions (AM and PM 
session) shall be considered a 1.0 FTE on the Addendum III salary schedule. Teachers 
assigned two sessions shall receive 45 minutes between sessions, of which 30 minutes shall be 
duty-free (See Article 12.4 for additional definition of work day). 

Teachers will attend a minimum of 18 of the annually scheduled Wednesday 
collaboration meetings. Preschool teachers and site administrator will determine which 
collaboration meetings are most critical or meaningful. This schedule will be 



determined at the beginning of each trimester. Preschool teachers are not excluded 
from attending additional staff or collaboration meetings. 

19.2.5 In the event the district implements a home based Migrant preschool program, a preschool 
teacher may be assigned a case load that fits within the session hours. A session may be site 
based or home based.

19.2.6 Supervision Hours: Each preschool teacher shall supervise students during recess. This is in 
lieu of the twenty-five (25) hours per year identified in Article 12.4.6. The recess time shall be 
the equivalent of ten (10) minutes per hour.

19.2.7 Parent Engagement Evenings: Any mutually agreed upon evening meetings, such as bi-
literacy nights or parent education events, that exceed the contractual requirements shall be 
compensated at the miscellaneous hourly rate (see also Article 12.4.8).

19.3  Class Size 

Class size for the preschool program shall adhere to the state and county guidelines of a student to 
 adult ratio of 11:1. 
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